UBND TINH PHU THQ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH HUNG VUONG DPoc 1ap — Tu do — Hanh phiic

Sb: 314 /DHHV-DT Phii Tho, ngay 14 thing 8 nam 2012
Vv Quy dinh ho so chuyén mén
cua giang vién truong DPHHV

Kinh gui: Cac Ong (ba) Truéng cac don vi truc thudc Truong.

Dé thong nhat trong cong tac quan 1y, Truong Pai hoc Hung Vuong quy dinh hd
so chuyén mon ciia giang vién bao gdm:

1. S6 Sinh hoat chuyén mén: Dung dé ghi chép cic ndi dung trong sinh hoat
chuyén mon, hoc tip chuyén dé, boi dudng,...

2. S6 du gio, rat kinh nghiém: Dung dé ghi chép khi dy gio.

3. Ho so giang day cua giang vién bao gdm:

- Bé cuong chi tiét cac hoc phan duoc phan cong giang day.

- Ké hoach giang day cac hoc phan duoc phan cong giang day.

- Pé cuong bai giang.

- Tép bai giang.

- Sb theo dbi hoc tap cua sinh vién.

- S6 theo ddi Bang diém thanh phan.

- Thoi khoa biéu.

4. S6 chui nhiém (d6i véi giang vién 1am cong tac chi nhiém): So yéu Iy lich cua
sinh vién 16p chii nhiém, can bo 16p, doan; bang téng hop két qua hoc tap, rén luyén theo
hoc ky, ndm hoc; thong tin theo ddi sinh vién (sinh vién ndi hay ngoai tra, dia chi, céac
ngay nghi c6 phép va khong phép...), ké hoach cong tac chi nhiém 16p, tom tat ndi dung
céc bubi sinh hoat 16p theo ké hoach...

5. S6 C6 van hoc tap (d6i v6i giang vién 1a C6 van hoc tap): S6 tay C6 van hoc
tap; theo ddi két qua, tién do hoc tip cua sinh vién, theo dbi ding ky mon hoc hang ky,
ndi dung cac budi hop hang thang, ...

Quy dinh nay ap dung tr nam hoc 2012 — 2013.

Thu truéng cac don vi chiu trach nhiém chi dao, quan 1y hd so cuia giang vién
trong don vi theo dung quy dinh nay.
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